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Note:  Use one form for each project funded.  Do not detail individual line item expenditures of the project.
	
ANNUAL PROJECT REPORT FORM INSTRUCTIONS
OHA requires an electronic signed copy of Annual Project Report form(s) be submitted for each project funded through MAC reimbursement. This report is not a detailed individual line item expenditure report, rather an overview of the project, which shall include a short description of the project activities, objectives and actual outcome(s) of service.  Original signed and/or scanned copies of annual project reports are required to be kept by the ESD.
It is the responsibility of the ESD to assure a form is completed for each project funded through MAC reimbursement.  All reports are due to OHA October 1st allowing 90 days following the closure of a state fiscal year (the state fiscal year is noted by the year in which June 30 falls). However, locally ESDs may require sub-contractors to submit the reports at an earlier date.   
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